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VOCATIONAL COUNSELLING
OFFICE

Address Office hours

Frankfurter Allee 73c | 10247 Berlin (Except during holidays)
E-mail: KlaerungsstelleBBS@senbjf.berlin.de Tuesdays, 9 am - 12 pm
Phone: 030 90228-818 or 030 90228-811 Thursdays, 3 - 6 pm

Fax: 030 90228-820

We offer the following to youth aged 16 to 18 and, subject to free spots, youth up to 21 years of age as well as up
to 25 years of age for youth without or with little knowledge of the German language:

® placements for new students at vocational schools
® individual guidance counselling on vocational school career path

® referrals to other counselling offices

How to contact us

Please fill out the application form and come during our office hours so that we can find the right spotin a
welcome class at a school for you.
To apply at the school, you will need to submit:

® photo identification

® official proof of residence
® 2 passport photos
°

doctor’s certificate (not older than 3 months)

Please note that we cannot be reached by phone during office hours.

Have you already attended a welcome class at a general secondary school and finished at the A2 language
level? Do you want to transfer to a regular educational program at a vocational school? Then you should contact
the orientation team for vocations and studies (BSO team) at the general secondary school you have previously
attended. For transfers from welcome classes at vocational schools or from other integration or language
development programmes, please contact the advisors for vocational schools at the competent youth
employment agency (www.jba-berlin.de) in your district.

Register

www.berlin.de/osz/integration-und-vielfalt/willkommensklassen
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